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Public Rights of Way Path Improvement Project Officer
Grade 9 

About the Service
Based in the Economy, Infrastructure and Skills Directorate, Environment and Countryside is responsible for the management and development of Staffordshire County Council’s country parks and green spaces, 4500km of statutory public rights of way and the associated definitive map, the provision of high-quality environmental advice across Staffordshire County Council functions and externally, the conservation of Staffordshire’s natural and historic environment, rural development and the management of environmental data and spatial information. The service hosts the Cannock Chase National Landscape Partnership and is involved with other strategic environmental partnerships across the county.
Reporting Relationships
Responsible to:  Rights of Way Manager
Responsible for: Technical Officers
About the Role 

Under the guidance of the Rights of Way Manager, liaise with both internal and external stakeholders to design, develop, maintain and coordinate the path improvement programme. Project managing the delivery of improvement schemes and multi-faceted works across Staffordshire Rights of Way network.  This role supports the authority’s statutory duties to maintain and protect the definitive Public Rights of Way network. 



Key Accountabilities: 
1. Under the guidance of the Rights of Way Manager, and in liaison with the Team Leaders and other colleagues, gather evidence and 
use intelligence to establish, develop and maintain an agile annual and forward programme of prioritised path improvement and complex works as part of ensuring the network is safe and accessible to the residents and visitors of Staffordshire.  

2. Using project management methodology, design and successfully deliver projects, including those that are high-profile, working with internal and external stakeholders. Managing the allocated project costs against the programme and utilising appropriate resources including volunteers. 

3. Ensure that the projects comply with Health and Safety regulations including the application of Construction Design Management (CDM) regulations and procedures as appropriate, by utilising knowledge, undertaking audits and inspections of paperwork.

4. Ensure that project design takes account of, and manages issues, risks and constraints including consideration and compliance with ecology and environmental regulations, policies, strategies and other requirements to ensure the County Council fulfills its legal obligations. 

5. Contribute ideas to the development and continuous improvement of works and asset management specifications and standards and ensure consistent application on projects. 

6. Undertake research, analysis and evaluation to support the development, delivery, monitoring and reporting of the Rights of Way Improvement Plan.

7. Liaise with the Team Leaders to identify, develop/prepare applications or bids and secure additional internal or external funding.

8. Develop relationships with and present to key stakeholders (for example parish/town councils, locality forums, community groups and charities etc) and work with Internal Communications and Marketing teams to raise awareness of the path investment programme and facilitate collaborative discussions.


9. Work with the Right of Way Maintenance Team Leader to ensure that the ongoing maintenance of the network improvements are sustainable and accessible following investment.

10. Act as the point of contact for project delivery and directly engage and negotiate with landowners and stakeholders to ensure successful delivery of path improvement projects. 

11. Monitor and maintain accurate up to date asset, financial and other records using GIS mapping systems, databases and document management systems including Health and Safety files to ensure that an effective and efficient service is delivered.

12. In line with procurement regulations and council policies/ procedures support the procurement and commissioning of work by undertaking research, analysis and drafting preliminary documents.

13. To make recommendations to the Rights of Way Manager on the assessment, application and effective delivery of the Community Path Initiatives (CPI) Scheme to ensure appropriate allocation of funding and effective use of public funds. 

14. Contribute to policy development and service improvement initiatives related to Rights of Way by undertaking research, recommendations, drafting documents etc.

15. Represent Staffordshire County Council at relevant meetings and committees to ensure that the Public Rights of Way implications and voice is considered in decision making for example the Local Access Forum. 

16. To be flexible and support as required work across Environment & Countryside to meet business needs commensurate with the general nature and grading of this role.
Other Information
· The post holder will need to meet the travel requirements of the role locally and regionally.
· The work will involve working with others and alone, working outside of normal office hours such as evenings and weekends for stakeholder events.
· The work will involve accessing outdoor sites which would include for example, rough ground, mixed terrain, climbing stiles and going through gates.


Person Specification 					

Qualifications:

· Qualification to degree standard in a relevant discipline (e.g Geography, environment, construction, project management etc ) or equivalent knowledge, skills and experience

Knowledge and Experience:

· Demonstrable knowledge of legislation, requirements, standards, procedures and guidance in relation to highways/public rights of way and public infrastructure asset management.
· Working knowledge and experience of developing programmes of work, successfully managing projects that involve construction works.
· Experience of working with and coordinating teams not directly managed. 
· Demonstratable knowledge and experience of Health & Safety legislation and the application of Construction Design Management procedures and management of risk.
· Knowledge of procurement and contract management requirements, processes and procedures and experience of working with contractors.
· Demonstrable experience of supporting in the creation of bids for internal and external funding.

Skills:

· Proven ability to work with internal and external collaborations/partnerships to ensure the successful delivery of projects.
· Demonstrable negotiation skills with the ability to build consensus, motivate and organise others
· Effective interpersonal and oral communication skills 
· Effective skills in written communication including report writing and presentation skills. 
· Demonstrable problem solving and investigative skills
· Demonstrable skills in project planning and management 
· Numerical skills to manage and monitor project and programme costs effectively.
· Effective organisational skills with the ability to prioritise workload and manage multiple cases concurrently.
· Methodical and able to keep accurate written records 
· Current and up to date knowledge of relevant IT systems, including skilled in the use of GIS and databases
· Highly self-motivated and able to work without direct supervision
· Driving licence with the ability to undertake regular site visits to rural locations where public transport may not be available (reasonable adjustments will be considered in line with Equality Act) 



This post is designated as a casual car user. 

The content of this Job Description and Person Specification will be reviewed on a regular basis
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